GEORGIA TECH GUIDELINES FOR SHIPPING
CHEMICAL AND BIOLOGICAL MATERIALS

Shipping chemical and biological material is not as simple as putting postage on a package and
dropping it in the mailbox. Material leaving campus may be subject to several administrative and
regulatory requirements. While the process may be involved and lengthy, especially the first time, it
is only by following all the rules that you can insure your material arrives where you want it, on time,
and without being subjected to delay, fines or other penalties. The Environmental Health and Safety
(EHS) Office, the Office of Technology Licensing (OTL), the Office of Sponsored Programs (OSP),
the Office of Research Compliance (ORC) and the Office of Legal Affairs (OLA) have established a
chemical/biological materials shipping program to assist researchers, faculty and staff in this area.

A summary of specific requirements follows, along with links to additional information, contacts and
forms.

EXPORT LIMITATIONS AND CONTROLS

Some materials and information cannot be shipped to certain countries. In addition, foreign nationals
from certain countries are prohibited from receiving such materials even if they are residing in the
United States. All international shipments require an export review. You can initiate this review by
completing the material transfer agreement process at http://www.otl.gtrc.gatech.edu Click on
Material Transfer Agreements and then sign-in with your GT User name and password. When you
have completed the process, the appropriate departments will be notified to review your request. You
can check the status of your request by using the My Dashboard feature. This process can take
several days or weeks to complete. Most chemicals and biological materials do not need an export
license, but there are exceptions. If an export license is needed, the process takes an average of 60-
90 days - but can take up to a year to complete.

MATERIAL TRANSFER AGREEMENT

A Material Transfer Agreement (MTA) is a legal contract between two entities which specifies that
materials are to be used for scientific work only and not for commercial use. MTAs are executed
between a company and GTRC, not between individuals. You may need an MTA if any of the
following apply: your research sponsor requires it; you received the original material via an MTA; the
material contains embryonic stem cells; the material is covered under the USA PATRIOT Act
(http://www.fincen.gov/pa_mail.html), or the Centers for Disease Control (CDC) List of Select Agents
(http://www.cdc.gov/od/sap/docs/salist.pdf); or the receiving agency requires an MTA. You will not
need an MTA if you are sending samples for analysis, you are returning material to a supplier, or you
are providing product(s) to a project sponsor.

If you need an MTA, or are unsure, complete the MTA request form at http://www.otl.gtrc.gatech.edu
Click on Material Transfer Agreements and then sign-in with your GT User name and password.
When you have completed the process, the appropriate departments will be notified to review your
request. You can check the status of your request by using the My Dashboard feature.

MATERIAL SAFETY DATA SHEETS (MSDS)

All shipments of hazardous materials require an MSDS. This is true for even "small" amounts and
newly created products/samples. If there is no commercial MSDS, you must create one. EHS can
teach you how to do this. Contact Debbie Wolfe-Lopez at deborah.wolfe-lopez@ehs.gatech.edu or
404-385-2964 to learn how to create an MSDS.
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SHIPPING HAZARDOUS MATERIALS / DANGEROUS GOODS

Domestic and international regulations govern the commercial shipment of hazardous
materials/dangerous goods. Hazardous materials/dangerous goods can only be offered legally for
transport by trained and certified individuals. If you suspect that your material may be controlled or
regulated in any way, please contact the appropriate EHS Specialist.

For Biological Materials, contact Lisa Brindel at lisa.brindel@ehs.gatech.edu or 404-894-6120. The
Biological Shipping Request form can be found at the following link:
http://www.safety.gatech.edu/biological.doc

For Chemical Materials, contact Ryan Lisk at ryan.lisk@ehs.gatech.edu or 404-385-9531 or Ryanne
Shadwick at ryanne.shadwick@ehs.gatech.edu or 404-894-9381. Click
http://www.safety.gatech.edu/Chem_Domestic.doc for The Chemical Shipping Request Forms for
domestic shipments. Click http://www.safety.gatech.edu/Chem _International.doc for The Chemical
Shipping Request Form for international shipments.

Note: EHS must have confirmation that the applicable requirements have been satisfied before
shipping the material. This will happen automatically if you have completed the MTA or Export
Review Process described above.

FOREIGN CUSTOMS

In many instances, following the above procedures and coordination with the carrier will preclude
problems at the foreign point of entry. However, be aware that customs officials may impose
unexpected obstacles. If it is the first time you have shipped material to a particular country, both you
and the recipient should be prepared for delays and the possibility of having to provide additional
information.

The U.S. Census Bureau may require that an electronic Electronic Export Information (EEL) be filed
with the U.S. Census Bureau through the Automated Export System (AES) for international
shipments including Puerto Rico and U.S. Virgin Islands. (15 CFR Part 30 Foreign Trade Statistics,
www.census.foreign-trade). Usually EELs are required if the material under a single Schedule B
number (www.census.gov/foreign -trade/schedules/b/) is valued at $500 or more and is being shipped
via the United States Postal Service. If another carrier is used, including Fed Ex which is the
preferred carrier of the EHS Office, the value under a single Schedule B number is set at $2500 and
above. In addition, EELs are required if an export license is required. EELs are also required for all
shipments to Country Group E:1 of the Export Administration Regulations (EAR), 15 CFR PART 740,
Supplement 1—Cuba, Iran, Sudan, Syria, N. Korea. Please note this list is subject to change.

Go to http://www.oftl.gtrc.gatech.edu to determine if your sample is export controlled. Click on
Material Transfer Agreements and then sign-in with your GT User name and password. When you
have completed the process, the appropriate departments will be notified to review your request. You
can check the status of your request by using the My Dashboard feature. If an EEl is required, Fed
Ex will process the EEL on your behalf for a fee of $10. In addition, all international shipments
require a Destination Control Statement on the airway bill and invoice, “[tlhese commodities,
technology or software were exported from the United States in accordance with the Export
Administration Regulations. Diversion contrary to law is prohibited.”

Page 2 of 2 Revised: 11/5/2008


mailto:lisa.brindel@ehs.gatech.edu
http://www.safety.gatech.edu/biological.doc
mailto:ryan.lisk@ehs.gatech.edu
mailto:ryanne.shadwick@ehs.gatech.edu
http://www.safety.gatech.edu/Chem_Domestic.doc
http://www.safety.gatech.edu/Chem_International.doc
http://www.census.foreign-trade/
http://www.census.gov/foreign%20-trade/schedules/b/
http://www.otl.gtrc.gatech.edu/


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


